Post: Marketing and Fundraising Manager

Period: 1-year contract

Date of job commencement: 1st January 2012

Offices: Cape Town

ASSITEJ SA (Theatre for Children and Young People) is looking for an exceptional Marketing and Fundraising Manager, with a deep passion for, and commitment to Children and Theatre in SA.

Key performance areas:

    * Marketing ASSITEJ SA as a National Brand

    * Marketing all projects and events.

    * Designing and implementing a fundraising plan

    * Managing all fundraising activities and events

    * Actively seeking new funding and donorship

Key Responsibilities:

    * To contribute to sustainability initiatives including: identifying new funders (local and international), writing project proposals, drawing up estimate costs and budgets, reporting back to funders, identifying new fundraising opportunities and managing donor relationships.

    * Focus on generating support from individuals and organisations: that will donate to the organisation on an annualised basis and that will donate on a monthly basis.

    * To actively seek recruitment of new supporters (acquisition) through existing and new channels: e.g. www.theatre4youth.co.za

    * Retention of those organisations that already support ASSITEJ SA

    * Managing donor relationships.

Job Competency: (Skills, knowledge and experience)

Requirements:

    *      A degree in Marketing and/or Public Relations.

    *      Be qualified, conversant and creative in using multiple marketing channels like TV appeals, paper based mailshots, inserts, newsletters, e-marketing and all forms of digital marketing and utilising new media tools such as social media and the internet to promote ASSITEJ’s message and gain continued support.

    *      Be able to track fundraising efforts, and provide data and analysis regarding the efficacy of campaigns and proposals.

    *      Resident in Cape Town (or willing to relocate)

Experience:

A minimum of 3-5 years experience and a proven track record of success in fundraising.  Knowledge and experience in marketing arts projects would be an advantage

Personal Attributes:

    *      The position requires a positive, hard-working, detail-oriented individual who is persuasive, communicates well (verbal and written) and is able to foster and grow relationships over time.

    *      Analytical and systematic in their approach, with excellent organizational skills. Thorough data management is essential

    *      Works effectively both alone and interdependently.

    *      Passionate about working with theatre and children in the NGO sector and making a difference in society.

    *      High level of computer literacy required in Microsoft Office, especially Word, Excel and Powerpoint.

    *      Above average presentation skills

    *      Must be able to pass criminal background checks and credit reference.

